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Back to Basics: 
Capital Allowances
£85 plus VAT per person
25% Discount for Local Members 
Free for National Members

Speaker: Christina Campbell, Mercia Group Ltd

OBJECTIVES 

To revise basic capital allowance principles, 
with a detailed focus on the allowances 
available, under all rules currently in force. By 
the end of the course participants will be able 
to identify the allowances available to a 
business and perform manual computations.

CONTENT

Review of assets and expenditure qualifying •	
for capital allowances

Rates of capital allowances, including •	
special allowances available (under all rules 
currently in force)

Expenditure on cars (new rules)•	

Short and long life assets•	

Case studies •	

WHO SHOULD ATTEND

This course is aimed at members of staff who 
have, or at least in the past have had, a basic 
understanding of the main concepts of capital 
allowances. They may have had a break from 
the profession or have worked in a different 
area of the profession for a while and need a 
refresher.

This course may also be suitable for staff 
members who deal with tax computations etc 
but who have come to rely on computer 
software to get things right.

The course is not suitable for those new to the 
profession. 

Participants should bring a calculator.

CPD Hours: 3

ICO, London

5 November 2009 9.30am to 12.30pm

Thistle, Birmingham

10 November 2009 9.30am to 12.30pm

Novotel, Nottingham

3 December 2009 9.30am to 12.30pm

Back to Basics:  
Loss Relief
£85 plus VAT per person
25% Discount for Local Members 
Free for National Members

Speaker: Christina Campbell, Mercia Group Ltd

OBJECTIVES 

By the end of the course participants will be 
familiar with the basic rules governing the use 
of both income tax losses and capital losses for 
individuals, the possible interaction between 
these losses and the use of trading losses for 
Class 4 national insurance purposes. 
Participants will also learn how the rules differ 
for companies and what reliefs are available to 
companies.

CONTENT

Calculation of trading losses•	

Utilisation of trading losses for income tax •	
purposes

Utilisation of trading losses for Class 4 NIC •	
purposes

Calculation of capital losses for individuals•	

Utilisation of capital losses for individuals•	

Interaction of losses•	

Calculation and utilisation of property losses •	
for individuals

Utilisation of trading losses for companies•	

Calculation and utilisation of non trade loan •	
relationship losses for companies

Other loss reliefs for companies•	

Case studies•	

WHO SHOULD ATTEND

This course is aimed at members of staff who 
have, or at least in the past have had, a basic 
understanding of the main loss reliefs available 
to individuals and companies. They may have 
had a break from the profession or have 
worked in a different area of the profession for 
a while and need a refresher.

The course is not suitable for those new to the 
profession. 

Participants should bring a calculator.

CPD Hours: 3 

ICO, London

5 November 2009 2.00pm to 5.00pm

Thistle, Birmingham

10 November 2009 2.00pm to 5.00pm

Novotel, Nottingham

3 December 2009 2.00pm to 5.00pm

Basic Principles of 
Company Secretarial 
Practice
£85 plus VAT per person
25% Discount for Local Members 
Free for National Members

Speaker: Kris Taylor, Mercia Group Ltd

OBJECTIVES 

Participants on this course will learn about 
common company secretarial requirements 
with emphasis on the smaller limited company. 
The course examines the documentation 
routinely needed by a limited company 
incorporated under the 2006 and earlier 
Companies Acts. 

CONTENT

The content includes:

The types of limited company•	

Corresponding with Companies House•	

Common statutory forms•	

The statutory books•	

Minutes and meetings•	

WHO SHOULD ATTEND

It is a useful introduction for any member of 
staff who is asked to deal with company 
secretarial work. It is an introductory course 
and so is not suitable for participants with 
extensive current knowledge of company 
secretarial work.

CPD Hours: 3

Bristol Golf Club, Bristol

14 October 2009 1.30pm to 5.00pm

Novotel, Nottingham

16 October 2009 9.30am to 12.30pm

Adams Park, High Wycombe

10 February 2010 9.30am to 12.45pm

Jurys Inn, Birmingham

12 February 2010 9.30am to 12.30pm

ICO, London

15 February 2010 2.00pm to 5.00pm


